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WHCTPYKLNA
. MOJIB3OBATEJIS KHOOPMALIMOHHBIX CHCTEM IIEPCOHAJIBHBIX TAHHBIX

1. OGmue nonokenus ;
1.1. Tonb3oBatens HHGOPMAIMOHHEIX CHCTEM l]CpCOHaI{BH},IX pannpix  (MCIJIH) (nanee —
TMonb3oBarens) ocyuiecTsiseT oopa60'r|<y MEePCOHANBHBIX JaHHBIX B MH(POPMALMOHHON chcTeMe
MEPCOHANEHBIX JIAHHBIX.

1.2. Tonb3oeatenem sipisercs KK COTPYAHMK OPraHM3alliM, yYacTBYIOIUMH B pAMKAX CBOMX
(yHKUMOHANBHBIX 06#3aHHOCTE B Mpolieccax ABTOMATU3MUPOBAHHON 00paGoTki WH(popMaLMK 1
MMCIOWIHIT I0CTYI K aliapaTHBIM CPEACTBAM, POTPAMMHOMY 00eCeeH IO, TaHHBIM H cpescTBamM
3allUTEI. g

1.3. Tlonb30BaTeNh HECET MEPCOHANLHYIO OTBETCTBEHHOCTD 33 CBOM AeHCTBHUS.

1.4, Monb3oBaTens B cBoeit paGoTe PYKOBOJCTBYETCS HACTOAICH HHCTPYKUHCH, PYKOBOJASIIMMHA H

| HOPMATUBHBIMU JlOKyMenTamMu PO i periaMenTHPYIOUHMH JOKYMEHTaMU Opranu3aLuy.

1.5, Meroauueckoe pyKkoBOACTBO paGOTOM 110/1b30BATENS OCYUIECTBISETCS OTRETCTEEHNBIM 32
ofecredyenne 3aluThi NepCoHaibHBIX JaHHBIX.

2. JloJKHOCTHDBIE 00SI3AHHOCTH

IMome3oearens o6s3an:

2.1. 3HaTb 1 BEIMOMHATE TPeOOBAHNA ACHCTBYIOMIX HOPMATHRHBIX H PYKOBOLSILUX JIOKYMEHTOB, a
TaKKe BHYTPEHHMX MWHCTPYKLMI, PYKOBOJACTBA MO 3aluTE uH(bopmauuM M pacropsnKkeHuid,
PErIAMEHTHPYIOLIMX TIOPSA0K JHCTBHIA 110 3alUTe HH(OPMALIMU.

2.2. BRINONHATE HAa aBTOMATH3MPOBAHHOM pabodem mecTe (A[’M) TONBKO T€ NPOLENYPBI, KOTOPHIE
onpefiesicHel ansi Hero B [ofokKeHUM O pasrpaHWyeHuH TipaB JlOCTYMa K 06paOaTb]Ba€MblM
NEPCOHANBHBIM JAHHBIM. ey »

2.3. 3HaTh W cOOMIOATL YCTAHOBJIEHHBIE TPeGOBANAS 110 PEKHMY 00paboTKH MepCoHATBHBIX
AQHHbIX, YYeTy. XpaHeHHIO U Mepechlike HocuTenel undopmalnn, obecnieuennio 6¢30NacHOCTH
T1/T1, a Takke PyKOBOASIIMX M OPraHH3alHOHHO- PACTIOPAUTEILHLIX JIOKYMEHTOB.

2.4. Cobmonate TpeGOBaHHS MAPONBHOM OTUTHKH.
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2.5. Cobuosath npakmiia npy padoTe B ceTaxX 00LIEro 10CTyra i (MiN) MeXayHapoAHOro 00MeHa —
Wutepher u apyrux.

2.6. DKpaH MOHMTOpa B MOMCIHICHHM pAacIioNaraTh BO BPeMsl paGOTH TaK, YTOOB MCKIHOUANach
BO3MOKHOCTE  HECAHKLMOHWPOBAHHOTO O3HAKOMJIEHMsT ¢ OTOOpaXkaeMoil Ha HWX WH(opmaLmei
MOCTOPOHHUMM JIHLIAMH, 1ITOPbl HA OKOHHBIX TIPOEMaX JIOJKHBI ObITh 3aBellaHbl (Kalo3u
3aKPBITHI). f
2.7. OBo Becex BBIABNIEHHBIX HAPYLICHUSIX, CBSI3AHHBIX ¢ MH(POPMALMOHHOH Ge30MacHOCThIO, a
TaksKe IS N0JydeHui KoHey IbTatuii o Bonpocam HH(OPMALMOHHOH Ge30MacHOCTH, HEGOXOAUMO
00paTuThes B aJIMMHUCTPALMIO OPraHM3aLMK [0 HJCKTPOHHOI T10MTe WM MM MO TenedoHy,
YKa3aHHbIM Ha ohuLMaIbHOM caiiTe.

2.8. Jlns mosyueHus KOHCYNbTALMii 10 BOmpocam paboTEl M HacTpoiike snementos MCTI/n
HeoOXoMMo obpamarhest k A amiauctparopy UCIJIH.

2.9. Tlonb3oBatensm 3anpeluaercs:

- pasriamarh 3alui@aeMyo HHHOPMALHIO TPETHHM JIHIaM;
- KONWpOBaTh 3aIIMIIAEMYI0 MH(DOPMALMIO Ha BHEIIHHE HOCHTENH 0e3 paspelieHHs CBOEro
PYKOBOJMTEIST;

- CaMOCTOATENBHO YCTAHABIMBATH, THPAKUPOBATH, WM MOAMPULUMPOBATH NPOrPAMMHOE
olecrieuenne M annapatHoe  o0ecriedeHne,  M3MEHATb  YCTAHOBJEHHbIA  airoput™
(YHKUMOHMPOBAHUS TEXHUUECKHX M [IPOIPAMMHBIX CPEICTB;

- HECaHKUMOHWPOBAHHO OTKPHIBATEL OOUINIA JOCTYT K MankaM Ha cBoei paboueii craHumm;

- 3aMpeLIeHo NOJKIoYaTh K paboyeii CTaHIMN U KOPHOPATUBHON MH(POPMALIMOHHOM CETH JTUHbIE
BHEIITHIE HOCUTEJIM W MOOMJIBHBIC YCTPOHCTBA; )

- OTKIouaTh (GI0KHPOBATE) CPEJICTBA 3AlUTE MH(POPMALIUH;

-, obpabarbiBath Ha APM HH(OPMALMIO W BBIMOJHATE Apyrie paGoThl, HE MPeAyCMOTPEHHbIE
Tepeunem npaB noJk3oBareis o goctyny k MCITTH;

- coobwarh (MM Tiepe/aBaTh) TMOCTOPOHHHM JIHLAM IJIHYHbIC KIIOYH M aTpHOYTBI 10CTYNa K
pecypcam UCITH;

- TpUBJIeKaTh TOCTOPOHHMX JIMIL /sl TPOW3BOJACTBA PEMOHTA WM HacTpoilku APM, Ges
COTJIACOBAHMS € OTBETCTREHHBIM 32 0OOECIeUeH e 3allThI TIEPCOHABHBIX TaHHBIX.

2.10. Tlpu oTCyTCTBMM BH3YyalbHOTO KOHTpOIs 3a paboueil craHUMell JOCTYN K KOMIbIOTEpY
Jlo/keH OBITh  HemeuteHHO 3abrmokupoBad. Jiis 5TOro HEOGXOAWMO HaXaTh OJHOBPEMEHHO
koMOunaumio kiapui <Ctrl><Alt><Del> u BriGpaTs omumro <brokuposka>.

2.11. TpunumMaTh Mepbl MO pearipoBaHMIo, B Cllyuyae BOSHUKHOBEHMs BHELUTATHBIX CHTYyalMil
ABAPUHHBIX CHUTYalWi, ¢ LE/IbIO JIMKBUAALMK UX MOCIEACTBUI, B NpejiesiaX BO3JIOKEHHBIX Ha HEro
byHKIHI.

3. Opranusanust napoJibHON 3aIHTHI

3.1. JInunste napomu goctyna k anementam MCITJIH BbIIatoOTCs 1m0b30BaTessiM A JIMHHUCTPATOPOM
vHpopMalnoHHoi GesonacHoctu, Aamunnctpatopom MCTT/IH Wit co3Aat0TCS CaMOCTOATENBHO.
3.2. lNonnas nmanoBast cmena naposneit 8 UCIT{H npoBOAKTCS He peske 0QHOTO pasa B 3 Mecsla.
3.3. IlpaBuna (hopMHUpPOBaHKS MTAPOIIS:

- TapoJjib He MOJKET COAEPIKATH UMsl yUETHOI 3aMiCH M0JIb30BaTels WK KaKylo-THOO0 ero 4acTh;

- TIapoJb IOJKEH COCTOSITE HE MEHEe YeM M3 8 CHMBOJIOB;

- B Tapolie J0JDKHBI PUCYTCTBOBATE CHMBOJIBI TPEX KATErOPHIt U3 YMCIIA CIIEYIOIMX YeThIPEX:

1) nponucHbie OYKBBI aHMMICKOTO andasuTa oT A 10 Z;

2) cTpouHble OyKBBI aHTJINICKOTO andaBuTa OT a JI0 Z;

3) necstnunsie widpst (ot 0 10 9);

4) cMMBOJIBL, HE TIPUHAATEKAIIHIE aT(aBUTHO- uMdeOBOMv naGopy (narpumep, !, $, #, %).

- 3anperaeTcs UCNoMb30BaTh B KAYECTBE MapoJis WMs BXOJA B CHCTEMY, MPOCThIE NAPOIH THIA
«123», «111», «qwerty» 1 UM nonoOHble, a TAKKE UMEHa M JaThl POK/IEHUS CBOEH JIHMUHOCTH M
CBOMX POJICTBEHHUKOB, KJIMUKH JIOMAIIHUX KUBOTHBIX, HOMEpa aBTOMOOUIEH, TeneoHoB 1 Apyrue
MapoJTH, KOTOPBIE MOKHO yrajlaTh, OCHOBBIBASCH HA MH(POPMALMK O HOJIb30BaTENE;
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- 3AMpPeIaeTes UCMOIIb30BaTh B KAYECTBE 11aposis OMMH M TOT JKe MOBTOPAIOLWIMICS CHMBOI THGO
MOBTOPAIOLILYIOCSH KOMOMHALIMIO W3 HECKOJILKMX CHMBOJIOB;

- 3anpeuiaeTesl MCroJb30BaTh B KaduecTBE MApoisi KOMOMHALMIO CHMBOJIOB, HaOMpaeMbiX B
3aKOHOMEPHOM NOpsAIKEe Ha KilaBuaType (Hanpumep, 1234567 u 1.i.);

- 3anpeuaetcs BLIOMpaTh NapoIM, KOTOPHIE YiKe HCTOJb30BAINCH PAHEE.

3.4. TIpaBuia BBOJA NMapois:

- BBOJ MapoJisi IOJKEH OCYLUECTBIATHLCS C yUETOM PErHCTpa, B KOTOPOM Maposib Obll 3a1aH;
-~ BO BpeMs BBOAA Mapojiell HEOOXOJAMMO MCK/IFOUMTE BO3MOXKHOCTB €r0  [0JACMaTpHBaHHs
MOCTOPOHHUMH JIMLAMM UITH TEXHUUECKUMH CPeICTBAMU (BUCOKAMEPBI U 1p.).

3.5. IlpaBuna xpaHeHue naposs:

- 3anpelaeTcs 3anuchiBaTh naponn Ha Oymare, B daiine, dJIEKTPOHHON 3aMUCHON KHIDKKE M
JIPYTHX HOCHTENISIX MH(OPMALMK, B TOM YKMCIIE HA MPEIMETaX;

- sanpemaercsi coobuwaTe APYrUM [0J1b30BATENsIM JIMYHBIH Napolib V‘/pCFVICTpMpOBﬂTb ux B
CHCTeMe M0/l CBOMM TapolieM. !

3.6. JInua, ucrnos3ytolue naponuposatie, 00s3amsl:

- YETKO 3HAaTh W CTPOTO BBIMNOJHATL TpeOOBaHNs HACTOALIEH WHCTPYKIMM M APYTHX PYKOBOASLIMX
JIOKYMEHTOB T10 MapoJIHPOBAHHIO;

- CBOEBPEMEHHO coo0WaTh AJMUHUCTpATOpPY HHpOpMaLMoHHON GezonacHoct 00 yrepe,
KOMNPOMETAaLMH, HECAHKLIMOHUPOBAHHOM — HM3MEHEHWH Tapoieidl W HEeCAaHKUHOHHPOBAHHOM
M3MEHEHUH CPOKOB JICHCTBHS MapoJieil.

4. IlpaBuaa pa6oTsl B ceTsix 0611ero 10cTyna u (1I1) MeKIyHapOIHOro oGmMena

4.1. PaGoTa B ceTsix 001mero ocTyna u (MIn) MeXKIyHapoaHoro oomMena (cetn MHTepHeT u Apyrux)
(nanee — Cerp) Ha anementax MCIT/IH, no/mKHa TPOBOANTBCS MPU CITyKeOHOM He0OX0AUMOCTH.
4.2. Ilpu pabore B CeTu 3anperiaercs:

- OCYLIECTBIISITH PadOTY MPH OTKIIOYEHHBIX CPEACTBAX 3aUIUTEl (AHTUBHPYC U APYTUX):

- nepeaearhb o CeTu aiuinaemyro HHGOPMAIHIo Ge3 HCMOTb30BAHUS CPEACTB WH(pPOBAHUS

- 3anpetuaercs ckaunpatk w3 CeTi mporpamMMuoe obecriedeHne u apyrue daiinbi;

- 3anpelaeTcsi HOCCIEHNE CAliTOB COMHUTEIBHOM peryTaluy (MOPHO-CalThI, CaliThl, coepKallne
HeneransHo pacrpoctparsemoe 10 u npyrue);

- 3ampemaercs HeUelIeBOe UCT0JIb30BaHMe rojkiiodenus k Cetn.

5. IlpaBa u oTBeTCTBEHHOCTH noab3oBaTeeil UCIIIn

5.1. Tlonme3oBareb MUMEeT NpaBo B OTBEIEHHOE MY BPEMs pellaTh MOCTaBIEHHbIE 3a1a4yd B
COOTBETCTBUHM C MOJIHOMOUUSMHU JocTyma K pecypcam MCITIIH.

5.2. Tlone3oBarenn, BUHOBHBIE B HecoOmoieHn Hacrosimel MHCTPYKUMM pacUEHMBAIOTCA Kak
napymmnrenn ®ejepanboro 3akona PO 27.07.2006 r. N 152-®3 "O nepcoHanbHbIX AaHHBIX" 1
HECYT  TIpakAaHCKYlOo,  YrOJOBHYIO,  aJAMWHUCTPAaTHBHYIO, JMCLUMIUIAHADHYIO M HHYIO
TIPELyCMOTPEHHYIO 3aKOHOAaTelbeTBOM Poccniickoit denepaunn oTBETCTBEHHOCT.





